Government of India
Lal Bahadur Shastri National Academy of Administration (LBSNAA),
Mussoorie — 248179
[Government of India: Ministry of Personnel, Public Grievances & Pensions]
(Department of Personnel & Training)

E-mail; aoadmn[dash]lbsnaa[at] gov[dot]in, - Website- httn://www.lbsnaa.gov.in

No. A-12011/1/2024-ADM Date: 6% August, 2025

VACANCY CIRCULAR

Subject:  Filling up one post of Library and Information Officer (LIO) in the LBSNAA
Mussoorte on deputation (including short term contract) basis.

Application are invited for filling up one post of Library & Information Officer
(LIO) (General Central Service, Group- ‘A’, Gazetted, Non-Ministerial) in Level-11
(Rs.67700-208700) in the pay matrix in the Lal Bahadur Shastri National Academy of
Administration (LBSNAA), Mussoorie, District Dehradun on Deputation (including short
term contract) basis. Eligibility conditions i.e. educational and experience qualifications,
period of deputation etc. are indicated below:-

2, Eligibility Conditions :

Officers of the Central Government or State Government or Union Territories or Universities
ot Recognised Research Institutions or Public Sector Undertakings or Semi-Government or
Statutory or Autonomous Organizations;

(a) (i) - Holding analogous posts on regular basis in the parent cadre/Department;
' or
(ii) With five years' service in the grade rendered after appointment thereto
on regular basis in level 10 (Rs. 56100-177500) in the pay matrix; or
(iif) With six years' service in the grade rendered after appointment thereto on
regular basis in level 8 (Rs. 47600-151100) in the pay matrix; or
(iv) With seven years' service in the grade rendered after appointment thereto

on regular basis in level 7 (Rs. 44900-142400) in the pay matrix; and

| (b) Possessing the following educational qualifications and experience:

Essential qualifications:-

(i) Master's Degree in Library Science or Library and Information Science from a
reco gmsed University or Institute;

(i)  Five years' experience in a Library of standing, for example National L1braly ot
Library of a University or Government College or Institution of National
Importance, for example National Archives, State Archives, Sahitya Academy or
Administrative Training Institutes (ATI) or Central Training Institutes (CTI).
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Desirable qualifications:-

(i)

‘One year experience of computerising library activities in a library under the
Cenfral Government or State Government or Autonomous or Statutoty
organisation or Public Sector Undertaking or University or Recognised Research
or BEducational Institution;

(ii)  Oneyear professional experience of documentation work in a responsible capacity;
(iti)  Diploma in Computer Application from recognized University or Institute. -

Note-

1 The departmental officers in the feeder category who are in the direct line of
promotion shall not be eligible for consideration for appointment on deputation,
and similarly, the deputationists shall not be ellglble for consideration for
appointment by promotion.

Note 2: Period of deputation (including short term contract) including period of

vi).
vii).
viii).

4.

deputation (including short term contract) in another ex-cadre post held
immediately preceding this appointment in the same or some other organisation
or Department of the Central Government shall not exceed four years.

Duties and responsibilities of the post include:-
Assist the in-charge Library/PLIO in accordance with the policies set by Library

Review and Development Committee.

Plan and evaluate levels of service and make recommendation to In-charge
Library/PLIO.

Under the guidance of In-charge Library/PLIO establish work priorities and delegate
appropriately.

Understand and work within the financial structure of the Library System by providing
budget input and monitoring relevant budget line items ete.

Confer periodically with library users to determine the extent to which existing library
services meet their needs. Develop users' awareness of library materials and services
reviews the use of materials to plan for the future acquisition and gives input on
budgetary needs. ‘ '
Prepare reports, collect and monitors statistics.

Assist the library staff,

Any other work assigned by the Competent Authority from time to time.

Regulation of Pay and other terms of deputation: The pay of the selection candidate

will be regulated under the provision contained in the DoPT O.M. No. 6/8/2009-Estt.(Pay-1I)
dated 17.06.2010 as amended time to time.

3.

Age Limit:- The maximum age limit for appointment on deputation (including short-

term contract) shall be not exceeding (fifty-six) 36 years as on the closing date of receipt of

applications for the above mentioned post.

0.

Reservation for SC/ST:- No provision for reservation exists for this post to be filled

up on deputation basis.
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7. The candidates who apply for the post will not be allowed to withdraw their candidature
subsequently.
8. Applications alongwith Biodata in the prescribed proforma (Annexure-1 ) of the eligible

candidates whose service can be spared immediately on selection, together with the certificate
from the forwarding Authority (in proforma at Annexure-I) along-with the following
documents may be forwarded in respect of each candidate separately to the Director, Lal
Bahadur Shastri National Academy of Administration, Mussoorie 248179 within 60 days from
the date of publication of the Advertisement in Employment News/rozgar Samachar,
Applications after the last date or without the documents noted above or otherwise found
incomplete will not be considered:-

i Attached photocopies of APARs dossiers of the candidate for the last five years,
duly attested on each page by a Gazetted Officer (original ACRs/ APARs may not
be sent)

i1 Certificate of Cadre Clearance

iii Certificate of Vigilance Clearance

v Certificate of Integrity and

v Certificate of Major/ Minor penalties imposed on the official during last 10 years.

Application not forwarded through proper channel or those received without the
requisite certificate and necessary documents will not be entertained.

Note : The details of the vacancy along with prescribed form are available on the LBSNAA

Website http://Ibsnaa.gov.in
R LA

(Romeo Vincent Tete)

Professor and
Associate in-charge (Establishment)

Copy forwarded to the following with the request that a wide publicity may be given to the
vacancy circular in their Ministry and their attached/ subordinate/ Autonomous Organization/
Institutions and the applications of the eligible candidates may be forwarded to this office
within stipulated time:-

1; Website of LBSNAA and DoPT
The Secretary, Ministry of Information & Broadcasting, Government India, New
Delhi-11000

3. The Secretary, Department of Personnel & Training, Government of India, New
Delhi-110001
4, The Secretary, Ministry of Communication, Patel Chowk, Sanchar Bhawan, New

Delhi-110001
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10,

11.

12.
13.
14.

15.

16.
17.
18.
19.
20.

+ 28
The Secretary, Central Board of Excise & Customs, Department of Revenue, Ministry of
Finance, Room No. 131, North Block, New Delhi-110001

The Secretary, Central Board of Direct Taxes, Department of Revenue, Mlnlstry of Finance,
Room No. 154-A, North Block, New Delhi- 110001 _

The Director General, National Information Centre, CGO Complex, A Block, Lodhi Road,
New Delhi-110003 '

The Chairman, Telecom Commission-cum-Secretary, Sanchar Bhawan, New Delhi-110001
The Secretary, Department of Electronics, Electronic Niketan, 6, CGO Complex, New Delh-
110003

The Director, Ministry of Statistics & PI, Sardar Patel Bhawan, Parliament Street, New
Delhi-110001

The Director General, Central Statistical Organisation, Sardar Patel Bhawan, Sansad Marg,
New Delhi-110001

The Registrar General, Census, Man Singh Road, New Delhi-110001

The Chairman, Railway Board, Rail Bhawan, New Delhi-110001

The Secretary, Department of Science & Technology, Technology Bhawan, Mehrauli Road,
New Delhi-110001

The Director General, Defence Scientific Information & Documentatlon Centre,

Metcalf House, Timarpur, New Delhi -110054.

The Secretary, Planning Commission, Yojana Bhawan, Parliament Street, New Delhi-110001
The Secretary, Ministry of Labour & Employment, Shram Shakti Bhawan, New Delhi-110001
All Central Training Institute :
All State Training Institute

Central Universities




Annexure—1

BIODATA/ CURRICULUM VITAE PROFORMA

{Submitted to LBSNAA, Mussoorie)

FOR THE POST OF

Name

Address [in Block letters]

Contact Number (Mobile/Telephons),

Email ID

Date of Birth (in Christian era):

(a) Date of entry into service
(b) Date of retirement under Central/ State
Government rules: :

Educational Qualifications:

Whether Educational and other qualifications required for the post are satisfied, (If any qualification
has been treated as equivalent to the one prescribed in the rules, state the authority for the same.)

Qualifications/Experience required as
mentioned in the advertisement/ vacancy
circular . :

Qualifications/Experience possessed by the Officer

[in the case of Degree and Post graduate qualifications
Elective/ main subjects may be indicated by the
candidate]

Essential

Essential

b)




Desirable -

Desirable

b)

Please state clearly whether in the light of
entries made by vou above, you meet the
REQUISITE. Essential Qualifications and
work experience of the post.

signature, if the space below is insufficient,

*Note: Pay-band and Grade Pay / pay level granted under ACP/MACP are personal to the
officer and therefore, should not be mentioned. Only Pay Band and Grade Pay/ Pay level of the

post held on regular basis to be mentioned.

Office/Institution/ Organisation

1 Post held

Duration

FrOMuiicinnrnivreneronens Tt e e snesien

Scale of Pay and Basic Pay* therein

Nature of Duties (in detail) highlighting
experience required for the post applied for,

b)

Office/Institution/ Organization




o

Post held

Duration 0] 1 s YU '« SRSV

Scale of Pay and Bésic* Pay in the post
being held on regular basis

Nature of Duties (in detail} highlighting
experience required for the post applied for.

Nature of present employment, i.e., ad-hoc
or temporary of quasi permanent or
permanent.

In case the present employment is held on deputation/contract basis, please state

Note:

. In case of Officers already on deputation, the application of such officers should be forwarded
by the parent cadre/Department along with supporting document (Cadre Clearance, Vigilance
Clearance and Integrity certificate)

2. Information under Column 9(c) and (d) must be given in all cases where a person is holding a
post on deputation outside the cadre/ organization but still maintaining a lien in his parent
cadre/ organization,

The date of initial appointment

Period of appointment on
deputation/contract

Name of the parent office/organization to
which you belong

d)

Name of the post and Pay of the post held in
substantive  capacity in the parent
organization

10.

Date of return from the last ex-cadre post, if
any




— \4 -

lif any post held on deputation in the past by
the applicant, date of return from the last
deputation, post and other details]

11.

Additional details about present employment, please state whether working under

Central Government

State Government

Autonomous Organisations

Government Undertakings

Universities

Others

12,

Please state whether you are working in the
same Department and are in the feeder grade
of feeder to feeder grade

13.

Are youin Revised Scale of Pay? If yes, give
the date from which the revision took place
and also indicate the pre-rovised scale.

14.

Total emoluments per month now drawrn.

[Basic pay, Grade Pay, Total emoluments]

15.

Additional information, if any, which you would like to mention in support of your suitability for the
post. [This among other things may provide information with regard to (1) additional academic
qualifications, (2) Professional training and (3) work experience over and above prescribed in the
vacancy circular/ advertisement] '

Note: Enclose a separate sheet, if the space is insufficient.

16.

Achievement

Note (The candidates are requested to
indicate information with regard to

@) Research Publications and Reports
and Special Projects,

(ii) Awards/Scholarship/Official
Appreciation,

(iti)  Affiliation with the professional
bodies/institutions/societies and




'/
S"
n/

(iv)  any other information,

{Note: Enclose a separate sheet if the
space is insufficient.)

17. Please state whether you are applying for
deputation ~ (ISTC)/  Absorption/ Re-
employment basis

18. Whether belongs to SC/ST.

I have carefully gone through the vacancy circular/advertisement and I am well aware that the
information furnished in the Curriculum Vitae duly supported by documents submitted in respect of
Essential Qualifications/ Work Experience submitted by me will also be assessed by the Selection
Committee at the time of selection for the post. The information/ details provided by me are correct and
true to the best of my knowledge and no material fact having a bearing on my selection has been
suppressed/withheld.

Signature of the candidate {As 18 given in ID Proof)

Address :




Countersigned by forwarding authority.
Certificate to be furnished by the Employer/Head of Office/forwarding authority

Certified that the particulars/ information/ details furnished by by the above applicant are true

and correct as per the facts available on records, He/She possess educational qualification and
experience mentioned in the vacancy circular, If selected, he/she will be relieved immediately.

Alsd certified that:

()

(i1)
(i)

(iv)

There is no vigilance case pending/contemplated against him/her.

His/her complete ACR Dossier/ACRs for the last five years duly attested (on each page) by
a Gazetted Officer are enclosed.

His/her integrity is beyond doubt.

No major/minor penalties have been imposed on him/her during the last 10 years or A list of
major/minor penalties imposed on him/her during the last 10 years is enclosed (as the case
may be).

Countersigned.

(Employer/ Cadre Controlling Authority with seal}
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