WACANCY CIRCULAR
No. A-12011/3/2017-ADM
Government of India,
Department of Personnel & Training,
LAL BAHADUR SHASTRINATIONAL ACADEMY OF ADMINISTRATION (LBSNAA),
MUSSOORIE-248179

Applications are invited for filling up the following posts in the Lal Bahadur Shastri National
Academy of Administration, Mussoorie. The posts are proposed to be filled on deputation (including
short-term contract) basis. Essential Qualifications/Experience required for the posts are mentioned
against each post:

It Name of post: Stenographer Grade-I

Pay Level in the pay matrix: Level-6 (Rs. 35400-112400) in the pay matrix
No. of vacancy*: 03

Method of recruitment: Deputation (including short-term contract)

Eligibility for Deputation (including short-term contract): ~ Officers under the Central Government or
State Governments or Union Territories or recognized Research Institutions or Universities or Public
Sector Undertakings or Semi Government or Statutory or Autonomous Organizations; (i) holding

analogous posts on regular basis; or (ii) with ten years regular service in Level 4 in the pay matrix (Rs.
25500 — 81100).

2. Name of post: Assistant

Pay Level in the pay matrix: Level-6 (Rs. 35400-112400) in the pay matrix
No. of vacancy*: 06

Method of recruitment: Deputation

Eligibility for deputation: Officers of the Central Government; (i) holding analogous post on regular
basis in the parent cadre or department; or (ii) with ten years regular service in Level 4 in the pay
matrix (Rs. 25500 — 81100) or equivalent and having experience in administration, establishment and
accounts matter.

3. Name of post: Manager Grade-II

Pay Level in the pay matrix: Level-6 (Rs. 35400-112400) in the pay matrix
No. of vacancy*: 01

Method of recruitment: Deputation/absorption

Eligibility: Employees of Departmental Canteens under the Central Government; a) (i) Holding
analogous posts on regular basis in the parent cadre/department; or (ii) with ten years regular service
in Level 4 in the pay matrix (Rs. 25500 — 81100) or equivalent in the parent cadre/department; and (i)
Having Bechelor’s Degree in Commerce/Business Studies/Economics/ Public Administration of a
recognized University/Institute (ii) 2 years’ experience in Accounts work in Any Govt. Office or PSU
or Autonomous/Statutory Organization; or 2 years’ experience of running a Canteen/Mess in Any
Govt. Office or PSU or Autonomous/Statutory Organization.

4. Name of post: Offset Machineman

Pay Level in the pay matrix: Level-5 (Rs. 29200-92300) in the pay matrix
No. of vacancy*: 01

Method of recruitment: Deputation

Eligibility: Persons holding analogous/equivalent post on regular basis under the Central
Government/Public Sector Undertakings and possessing the qualifications: (i) Matriculation or
equivalent (ii) Diploma (3 years course) of the trade from a recognized school of printing (or)
certificate (2 years course) of the trade from a recognized school of printing with one year experience
of machineman doing single and double colour works and knowledge of operation or running of

various kind of offSet printing machine (or) trade certificate of successful completion of
apprenticeship training of the trade under Apprenticeship Act, 1961. @
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5 Name of post: Projectionist

Pay Level in the pay matrix: Level-4 (Rs. 25500 - 81100) in the pay matrix
No. of vacancy*: 01

Method of recruitment: Deputation

Eligibility: Officers of the Central/State Government; (i) Holding analogous post on regular basis; or
(i1) With 8 years regular service in the Level 2 in the pay matrix and possessing qualification and
experiences: Essential: (i) Must have passed Matriculation. (ii) Diploma or Certificate or Licence in
Cinema Projection from a recognized Institution/Competent Authority

Desirable: (i) Knowledge of operating various types of film projectors, classroom equipment’s and
other electrical appliances such as sound systems, video systems etc. (ii) Should be capable of
effecting minor repairs to equipment’s.

6. Name of post: Wireman

Pay Level in the pay matrix: Level-2 (Rs. 19900 - 63200) in the pay matrix
No. of vacancy*: 01

Method of recruitment: Deputation/absorption

Eligibility: Officers of the Central/State Government; (i) Holding analogous post on regular basis; or
(i1) with 3 years regular service in the Level 1 in the pay matrix and possessing qualifications and
experiences: (1) Must have passed Matriculation. (ii) Diploma in Electrical or Electronics from a
recognized University or institutions. (iii) Electrical workman’s permit from agency authorized by
State/Central Government (iv) Workman’s competency certificate or Electrical workman licence
(Certificate of competency class II) issued by Electrical Inspector or agency authorized by State
Government and one year experience in the line in any Government or PSUs or Autonomous or
recognized Institutions.

*Number of vacancies may increase/decrease.

Age Limit: The age limit for appointment by deputation basis shall not exceed 56 years as on the
closing date of receipt of application.

Period: Period of deputation including period of deputation in another ex-cadre post held
immediately preceding this appointment in the same shall not ordinarily exceed three years. The
deputation will be governed by the terms and conditions as contained in the Department of Personnel
& Training’s O.M. No. 6/8/2009-Estt.(Pay II) dated 17/06/2010 as amended from time to time.

All Ministries/Departments of Government of India are requested to circulate the above posts
in your Department/organisations and forward the application of eligible candidates, along with their
dossiers and a certificate to the effect that they are clear from vigilance angle, to the Director, Lal
Bahadur Shastri National Academy of Administration, Mussoorie-248179 within 60 days from the
date of publication of this circular in the Employment News/Rozgar Samachar.

The details of the vacancy along with proforma is available on the LBSNAA
website www.lbsnaa.gov.in =
8
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(C. Sridhar)
Deputy Director (Sr.) &
Deputy Incharge Administration

Dated 7" August, 2017
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APPLICATION PROFORMA

FOR THE POST OF

1 Name and Address in Block letters:

2. Telephone No., Fax No. & e-mail address:

<l Date of Birth (in Christian era):

4. Date of retirement under Central/State Government rules:

Bt Educational Qualifications:

6. Whether Educational and other qualifications required for the post are satisfied. (If any

qualification has been treated as equivalent to the one prescribed in the rules, state the
authority for the same.)

Qualifications/ Qualifications/Experience
Experience required possessed by the Officer
Essential (1)
(2)
(3)
Desired (1)
(2)
7. Please state clearly whether in the light of entries made by you above, you meet the

requirements of the post.

8. Details of Employment, in chronological order. Enclose a separate sheet, duly
authenticated by your signature, if the space below is insufficient.

Office/Institution/ Post held From To Scale of Pay Nature of Duties
Organisation and Basic Pay*
therein

*Basic Pay in the post being held on regular basis.

9. Nature of present employment, i.e., ad-hoc or temporary or quasi permanent or
permanent.
10. In case the present employment is held on deputation/contract basis, please state
a) The date of initial appointment
b) Period of appointment on deputation/contract
c) Name of the parent office/organization to which you belong

1 Date of return from the last ex-cadre post, if any




1125 Additional details about present employment
Please state whether working under

a) Central Government
b) State Government
c) Autonomous Organisations
d) Government Undertakings
e) Universities
133 Are you in Revised Scale of Pay? If yes, give the date from which the revision took place
and also indicate the pre-revised scale.
14. Total emoluments per month now drawn.
15. Additional information, if any, which you would like to mention in support of your

suitability for the post. Enclose a separate sheet, if the space is insufficient.

16. Whether belongs to SC/ST.

17. Remarks (The candidates may indicate information with regard to (i) Research
Publications and Reports and Special Projects, (ii) Awards/Scholarship/Official
Appreciation, (iii) Affiliation with the professional bodies/institutions/societies and (iv)
any other information.

(Note: Enclose a separate sheet if the space is insufficient.)
| have carefully gone through the vacancy circular/advertisement and | am well aware

that the Curriculum Vitae duly supported by documents submitted by me will also be assessed
by the Selection Committee at the time of selection for the post.

Signature of the candidate with date
Address:

Mobile/Telephone No.
E-mail address:

Certificate to be furnished by the Employer/Head of Office/forwarding authority

Certified that the particulars furnished by

are correct and he/she possess educational qualification and experience

mentioned in the vacancy circular.

Also certified that:

(i) There is no vigilance case pending/contemplated against him/her.

(ii) His/her complete ACR Dossier/ACRs for the last five years duly attested (on each
page) are enclosed.

(iii) His/her integrity is beyond doubt.

(iv) No major/minor penalties have been imposed on him/her during the last 10 years.
(v) List of major/minor penalties imposed during the last 10 years if any is enclosed.
Signature:
Name:
Department:

Office Seal:




