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No.A-12011/36/2011-ADM 
Government of India, 

Department of Personnel & Training, 
LAL BAHADUR SHASTRI NATIONAL ACADEMY OF ADMINISTRATION 

MUSSOORIE 

Dated: 11th  November, 2019 

To 

The all Central Ministries/departments/Chief Secretaries of State Government/UTs and 
Vice Chancellors of all Universities/Institutions (As per list attached). 

Sub: Filling up of the post of Public Relation Officer in Lal Bahadur Shastri National 
Academy of Administration, Mussoorie. 

Sir, 

I am directed to say that it is proposed to fill up one post of Public Relation Officer in 
Level 7 (Rs.44900 — 142400) in the Pay Matrix as per VII CPC (Pay Band-2 Rs.9300-34800 
plus Grade Pay Rs.4600 as per VI CPC) on deputation (including short-term contract) or 
absorption basis. Eligibility conditions i.e. qualifications and experience, period of deputation 
and duties etc. are as indicated below: 

Name of the Post 
Pay Band & Grade Pay 

Method of recruitment 

Classification 

: Public Relation Officer (No. of post:11 
: Level 7 (Rs. 44900-142400) in the Pay Matrix (VII CPC) 

(Pay Band-2 Rs.9300 —34800 + Grade Pay Rs. 4600) 
: Deputation (including short-term contract)/or 

Absorption 
: General Central Services, Group 'B' (Gazetted) 

Ministerial 

Officers of the Central Government or State Governments or Union Territories or Universities or 
Public Sector Undertakings or Statutory bodies or Autonomous bodies or Recognized Research 
Institutes or Semi-Government Organisations :- 

(i) Holding analogous post on regular basis in the parent cadre/department; or 

(ii) With atleast five years' regular service in the pay band -2, pay scale of rupees 
9300-34800 with grade pay of rupees 4200 (pre-revised as per VI CPC) [Level -6 
in Pay Matrix (Rs. 35400-112400)] or equivalent in the parent cadre/department; 
and 

Possessing educational qualifications and experience prescribed below: 

Essential Qualifications: 

A Bachelors Degree from a recognized university. 
Diploma in Public Relation from a recognized University or Institute or two years 
experience in the field of Public Relation of a Department of Central or State 
Governments. 
10th  pass with Hindi and English as a subject. 
Knowledge of basic computer operations like MS Word, Excel and Power Point. 



Note 1. Qualifications are relaxable at the discretion of the UPSC, for reasons to be recorded 
in writing, in case of candidates otherwise well qualified. 

Note 2. The qualification regarding experience is relaxable at the discretion of the UPSC, for 
reasons to be recorded in writing in the case of candidates belonging to the Scheduled 
Castes or the Scheduled Tribes, if at any stage of selection, the UPSC is of the opinion 
that sufficient number of candidates from these communities possessing the requisite 
experience are not likely to be available to fill up the posts reserved for them. 

Age Limit:  

The maximum age limit for appointment by deputation (including short-term contract) shall be 
not exceeding 56 years as on the closing date of receipt of applications. 

Period of Deputation: 

Period of deputation .(including short term contract) including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or some other organisaiton 
or Department of the Central Government shall ordinarily not exceed three years. 

Duties and responsibilities of the Post include:  
To receive WIPs, VIPs, Foreign delegation and other Senior Officer, Allotment of Guest 
Rooms, Upkeep of executive hostel as well as guest rooms, Liaison with the Academy Faculty. 
To organize visits and round to the Academy of various institutes and vistors and brief them 
about the Academy. Liaising with and answering enquiries from individuals and other 
organization. 

It is requested to circulate the vacancy and forward the application of the officers who are 
willing and fulfill the eligibility criteria and can be spared immediately in the event of their 
selection to this Academy in the prescrthed proforma as at Annexure-I, complete in all respects 
along with documents {cadre clearance, Integrity certificate, vigilance clearance, Major/Minor 
penalty imposed during the last ten years and up-to-date ACRs dossiers (or photocopy of ACRs 
for the last 5 years duly attested on each page by Gazetted Officer) within 60 days from the 
date of publication in the Employment News. 
Application received after the last date or without the CRs (or attested photocopies of the CRs) 
or otherwise found incomplete will not be considered. 

Note The details of the vacancy along with prescribed form are available on the 
LBSNAA Website http://lbsnaa.gov.in   

(Nandini Palma!) 
Deputy Director (Sr.) & 

Incharge Administration 
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