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No A-12011/3/2019-ADM
Lal Bahadur Shastri National Academy of Administration
Mussoorie

Dated: 19" May, 2021
oA 29 derw =+ 1943

VACANCY NOTICE

The Lal Bahadur Shastri National Academy of Administration, Mussoorie intends to
engage one Ex-Army/Paramilitary personnel, retired in the rank of Major or above/ Retired
Government Servant in the rank of Administrative Officer or above for selection of Consultant
(one post) for the Supervisory Work on contract basis. The consolidated remuneration shall be
decided at the time of selection of the candidate based on qualifications and rank at the time of
retirement, but shall not exceed Rs. 70,000/~ per month or Last Pay Drawn minus pension (as
per Department of Expenditure, Ministry of Finance OM No. 3-25/2020-E.lIIA dated
09.12.2020). This engagement shall be purely on contract basis initially for a period of one year
which may be extended by another one year, in case services are required further and on the
basis of performance of the Consultant.

Willing candidates are required to submit their applications through email to

adminsec.lbsnaa@nic.in in the prescribed proforma within 21 days of the publication of this

advertisement in newspapers.

The details of the post i.e. Terms of Reference, Qualifications and Terms of Appointment
etc. are available at Academy’s website i.e. on _www.lbsnaa.qov.in

_ %
AT
Deputy Director (Sr.)



No A-12011/3/2019-ADM
Lal Bahadur Shastri National Academy of Administration
Mussoorie

Dated: 19* May, 2021
et 29 derrw = 1943

Terms of reference for the engagement of Consultant for works related to Estate Section
at the Lal Bahadur Shastri National Academy of Administration, Mussoorie

Job Description and Deliverables of Consultant engaged for works related to Estate Section

The Consultant would assist the Mentor/Deputy Director incharge of the Sections. Their duties
would more specifically include:

)

Upkeep of the estate work especially hostel and guest houses supervision, upkeep,
maintenance and supervision of various buildings through caretakers and solid waste
management activities.

Work related to major and minor works related to CPWD, correspondence, processing of
estimates, their monitoring and reply submission of queries.

Preparation, follow up and monitoring of Expenditure Finance Committee related works
under Plan Capital/Revenue and non-plan related to CPWD.

Correspondence with Forest Department/ MDDA and District Administration for obtaining
approval and NOC clearance of new construction and re-construction in the Academy.
Any other work assigned by Authorities from time to time.

Qualification and Terms of Appointment

)
i)
ii)

iv)

vi)

The candidate should be an ex-army personnel / paramilitary of the rank of Major or
above/ Retired government servant in the rank of Administrative Officer or above.
Candidates should be below 62 years of age as on the date of appointment.

Candidate should be Graduate in any discipline.

He/she should be proficient in the use of computers.

Candidate should have knowledge of English and Hindi.

Candidate should have experience of monitoring and supervision work related to hostels
and guest houses.

Candidate should have experience in the field of Administrative matters.

An internal committee of the Academy will shortlist the candidates, who may be called
for an interview, either in person or through Video Conferencing.

Consultant shall be appointed initially on Contract for a term of one year.

In case performance of the consultant is not found satisfactory, the contract can be
terminated any time after giving a notice of 1(one) month or, at the discretion of the
Academy, by giving one month remuneration in lieu of the notice. Consultant may also
terminate the contract after giving one month notice or payment of one month
remuneration in lieu thereof.



Xi)

Xii)
xiii)
Xiv)
XV)

XVi)

xvii)

The candidate shall be paid a consolidated monthly remuneration of Rs 70,000/- or Last
Pay Drawn minus Pension, whichever is less.

The amount of remuneration so fixed shall remain unchanged for the term of the
contract.

There shall be no annual increment/ percentage increase during the contract period.

No Dearness Allowance/HRA shall be allowed during the term of the contract.
Consultant may, if he/she so desire, be provided accommodation on availability and
payment basis.

Consultants will be eligible for two days of paid leave of absence for every completed
month with the approval of the concerned Officer.

In the event of their proceeding on official tour, the Consultant shall be paid TA/DA as
per their entitlement at the time of retirement.

xviii) The Consultant shall sign an agreement of confidentiality with the Government of India

containing a clause on £thics and Integrity.

o

(Monika Dhami)
Deputy Director (Sr.) &
I/c Administration



APPLICATION PROFORMA

FOR THE POST OF CONSULTANT

Photo
1. Name in Block letters:
2 Address in Block letters:
3 Telephone No., Fax No. & e-mail address:
4. Date of Birth (in Christian era):
D Date of retirement from Army/Paramilitary forces
6. Educational Qualifications (12" Class and above):
Sl. | Name of | Year of | Subjects Overall % | Distinction
No. | Board/University Passing marks if any
7. Details of the Army/Paramilitary Postings in chronological order. :.
Sl. | Post Held with basic | From To Nature of Duties

No. | pay




Professional experience if any:

Name and contact details of two References (Ex/current teachers)

)

(ii)

Signature of the candidate with date

Address:

Mobile/Telephone No.

E-mail address:




